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1. O6mue nosoxkenns
1.1.  Byxranrepus SIBIIIETCS CaMOCTOSITENIEHBIM CTPYKTYPHBIM

TI0/pas/Ie/ICHAEM MHCTUTYTA U MOAYHMHSETCS HEIOCPEICTBEHHO PEKTOPY.

1.2. Byxranrepust cosjaercs U JIMKBHIUPYETCS IPUKa30M  peKTopa
OZTHOBPEMEHHO C CO3J[aHMEM WIIM JIMKBHALIHEN MHCTUTYTA.

1.3. Byxranrepuio BO3INIaBIAeT TIIABHBIN Oyxranrep, Ha3Ha4YaeMbld Ha
AOIDKHOCTE  IIPUKA30M IEpBOro BHIe-Tpe3uaeHTa Poccuiickoro yHuBepcuTeTa
KOOIIepaluu.

1.4.  Ha Bpemsi OTCYTCTBHS TNIaBHOTO Oyxranrepa (KOMaHAMPOBKa, OTITYCK,
GotesHb U T.11.) PyKOBOACTBO GyXTraiTepheil OCyIecTRIseT JPyroe DOJDKHOCTHOE
IO U3 COCTaBa COTPYIHHKOB GyXranTepuH, O 4eM OOBSBISETCS MPHKA30M TI0
UHCTHUTYTY.

1.5. B cBoeit nesrensrocT Gyxrantepus PYKOBOJICTBYETCS:

1.5.1. @enepanbuev 3akoHoM oT 21 HoOs6ps 1996 romaNe 129-03 «O
OyXranrepckoM yderey.

1.5.2. ITonoxxeHusAMH 110 OyxranTepckoMmy ydery.

1.5.3. IHBIME  HOPMATHBHO-IPABOBBIMH JAOKyMEHTaMH O OyXIrajaTepcKkoM
yJere.

1.5.4. YeraBom Poccniickoro ynusepcutera koorepanuu u IlonoxxkenueM o
IIoBOIKCKOM KOOTIEPATHBHOM HHCTHTYTE (punmane) AHO BIIO 1IC P® «PVK».

1.5.5. Hacrosiumm monoxeHueM.



2. lleau u 3apaun

2.1. Opraamzanuss  OyXraiarepckoro  y4yera  XO3SMCTBEHHO-(HMHAHCOBOM
JEeSTENbHOCTH.

2.2.  KOHTpOJb 32 5KOHOMHBIM HCIOJIb30BaHUEM MATEPHAIIbHBIX, TPYJIOBbIX U
(PMHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH MHCTUTYTA.

3. ®yHKIUU

3.1. Pa6ora mo mMOArOoTOBKE M NPHUHATHIO pabodero IulaHa CYETOB, (GopM
NEPBUYHBIX YUYETHBIX JOKYMEHTOB, MPUMEHSIEMBIX i OOPMIICHHS XO3SHCTBEHHBIX
OTIeparyii, M0 KOTOPBIM HE MPETYCMOTPEHBI TUIOBHIE (POPMBI.

3.2. Pa3zpabotka popm JOKYMEHTOB BHYTPEHHEN OYXTanTEepCKON OTYETHOCTH.

3.3. OOecrneyeHue NopsaKka NPoBeJACHHUS HTHBEHTaPU3ALIUMA.

3.4.  KoHTpoib 3a MPOBECHUEM XO3HCTBEHHBIX OMEPAIIUA.

3.5. OOecrieyeHue CcOOJIOIEHUS TEXHOJIOTHMH 00pabOTKH OyXraiaTepcKoi
MHPOPMAINH U MTOPsIKa JOKYMEHTO000pOTA.

3.6. DopMupoBaHHE U CBOCBPEMEHHOE MPEICTABICHUE MOJHOW M JOCTOBEPHOM
Oyxranrepckoil wuHGOpPMAIMA O JEATEIBHOCTH WHCTUTYTA, €r0 HWMYIIECTBCHHOM
TIOJIOXKEHUH, TOXOJIaX M PacXoJax.

3.7. Pa3zpaboTka 1 OCYyLIECTBIEHUE MEPONPUATUN, HAIIPABJICHHBIX HA YKPEIJICHUE
(MHAHCOBOM TUCIUIUIMHBI.

3.8. Yuet umyiecTBa, 0053aTelNbCTB U XO3HCTBEHHBIX ONEPALINNA, TOCTYNAIOMINX
OCHOBHBIX CpPE/CTB, TOBAPHO-MAaTEpHUAJIbHBIX IEHHOCTEN U IE€HEKHBIX CPEICTB.

3.9. CBoeBpeMEHHOE OTpa)K€HHE Ha cueTax OyXTaJTepCKOro ydera omneparui,
CBSI3aHHBIX C JIBUKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAJIbHBIX LIEHHOCTEH U
JICHEKHBIX CPEJICTB.

3.10. Vder u3nepikek Mpor3BOACTBA M OOpaIlleHHs, UICIIOJIHCHUS CMET PacXo/I0B,

peanuzanuu MPOAYKIIHH, BBITTOJIHECHUSA pabot (ycoyr), pe3yJbTaTOB
X035CTBEHHO-(DMHAHCOBOM JEATEIBHOCTH, a TaKke (PUHAHCOBBIX W PAaCUETHBIX
OIEepALUA.

3.11. CoeBpemeHHOE U ITpaBHIIbHOE 0(hOPMIICHHE TOKYMECHTOB.
3.12. OGecrneueHue pacueToB MO 3apaOOTHOM IJIaTe.



3.13. IlpaBunbHOE HAYUCICHUWE U TMEPEUYHUCICHUE HAJIOrOB W COOpPOB B
dbenepanbHbI, pPErHOHAIBHBIA M MECTHBIM OIOJKEThI, CTPAXOBBIX B3HOCOB B
TOCY/IapCTBEHHBIE BHEOIOKETHBIC CONHMAIbHBIE (OHMBI, TUIATeXEH B OaHKOBCKHE
YApeXACHUS, CPE/ICTB HAa (DMHAHCHUPOBAHUE KAMMTAIHLHBIX BIIOKCHHM.

3.14. Yyactue B TMPOBEACHUM HKOHOMHYECKOTO aHajiu3a XO3AWCTBEHHO-
(UHAHCOBOW JCATEIBPHOCTH WHCTHTYTAa HO JIAaHHBIM OyXTaJITepPCKOrO yd4eTa u
OTUYETHOCTH B IIEJISX BBISBICHUS BHYTPUXO3SWCTBEHHBIX PE3EPBOB, YCTPAHCHUS TIOTEPh
Y HEMIPOM3BOICTBCHHBIX 3aTpart.

3.15. Ilpunsatne Mep 1O NPEIYNPEKIACHUIO  HENOCTady, HE3aKOHHOTO
pacxoaoBaHUs JCHEKHBIX CPEIICTB U TOBAPHO-MATEPUATBLHBIX IIEHHOCTEH, HapyIICHUH
(UHAHCOBOTO M XO3IMCTBEHHOTO 3aKOHOIATEIILCTBA.

3.16. Yuactue B odopMIICHMHM MaTEpHAIOB [0 HEJOCTayaM U XUIICHUSIM
JICHSXKHBIX CPEJICTB U TOBAPHO-MaTEepUAIBHBIX IIEHHOCTEH, Mepeaada B HE0OXO0IUMBIX
CITy4asiX 3TUX MaTePHUAJIOB B CJICJICTBCHHBIC U CyI€OHBIC OPTaHBbI.

3.17. B3aumopeiicTBue ¢ OaHKaMM 1O BOMpPOCaM pa3MEIIeHUs CBOOOIHBIX
(MHAHCOBBIX CpEJACTB Ha OAHKOBCKUX JEMO3WUTHBIX BKJIagax (cepTuduxarax) u
PHOOPETECHUS BEICOKO JTUKBHIHBIX IIEHHBIX OyMar, KOHTPOJIb 332 IPOBEICHUEM YUETHBIX
orepanuii ¢ ACNO3UTHBIMHA U KPESIUTHBIMH JIOTOBOPaMHU, IICHHBIMH OyMaramu.

3.18. Obecneuenue CTpOroro COOIOJICHHS IMITATHOW, (PMHAHCOBOM M KacCOBOM
JTUCIUIUIMHBI, CMET  aJMUHUCTPATHBHO-XO3SWCTBEHHBIX W  JIDYTUX  PacxojIoB,
3aKOHHOCTH CIHCAHHUS CO CYETOB OYXraJTepCKOro ydera HeIocTad, JeOMTOPCKOMH
33JIOJDKCHHOCTH W JIPYTUX TIOTE€Ph, COXPAHHOCTH OYXTaJITEPCKUX JOKYMECHTOB,
oQOopMJICHUS U CAAYU UX B YCTAHOBJICHHOM MOPSIKE B ApXUB.

3.19. Cocrapnenue OajiaHca W OINEPATHUBHBIX CBOJHBIX OTYETOB O JOXOJaX H
pacxoiax CpeiacTB, 00 UCIOJb30BaHUM OIO/HKeTa, Jpyroi OyxraiaTepckod u
CTAaTUCTHUYECKOW OTYETHOCTH, IMPEACTABICHHE KX B YCTAHOBICHHOM TMOpPSAKE B
COOTBETCTBYIOIIME OPTaHbl.

3.20. KoHTpoJIb rI1aBHBIM OyXTaJTepOM:

3.20.1. CobnroneHust YCTaHOBJICHHBIX MTpaBWJI 0)OPMJICHUS MPUEMKH U OTITyCKa
TOBapHO-MaTEPHUAIbHBIX IICHHOCTEH.

3.20.2. IlpaBunbHOCTH pacxoaoBaHus (GoHma 3apabOTHON IIJIATHI, YCTAHOBICHUS
JIOJDKHOCTHBIX OKJIQJIOB, CTPOTOTO COOJIOJNCHHS INTaTHOW, (PMHAHCOBOM W KacCOBOM
JTUCITUTUTHHBI.

3.20.3. CoOmrofeHusi yCTAaHOBJICHHBIX TMPABHJI TPOBEJECHUS WHBEHTAPU3AIMMA
JICHE)KHBIX CPEJICTB, TOBAPHO-MATEPUATIbHBIX IIEHHOCTEH, OCHOBHBIX (JOHJIOB, PACUETOB
Y TUTATEKHBIX 00513aTEIhCTB.



3.20.4. B3pickaHuss B YCTaHOBJICHHBIE CpPOKH JE€OMTOPCKOM U TOTalleHUs
KpPEIUTOPCKOM 3a/10JKEHHOCTH, COOMIOACHUS TIIaTEKHON JUCIUIUIAHBI.

3.20.5. 3akoHHOCTH  cnMcaHusi ¢ OyxraaTepckux OalaHcoB  HemocTad,
NeOUTOPCKOM 3aJJOJKEHHOCTH U JIPYTUX MOTEPb.

3.21. PaccmoTpeHue ¥ MOJNUCAaHUE TJIABHBIM OyXTajJTepoM JTOKYMEHTOB,
CIIy)KalllUX OCHOBAaHMEM [IJIsl MPUEMKU M BbIJAYM JEHEXHBIX CPEJICTB U TOBAPHO-
MaTepHaIbHBIX [IEHHOCTEHN, a TaKXKe KPEAUTHBIX U PaCUETHBIX 0043aTEIbCTB.

4. IlpaBa

4.1. Byxranrepus UMEET MPaBO:

4.1.1. TpeboBatb OT BceX NMOAPA3ACICHUNA UHCTUTYTA COOIOICHUS MOPSIIKa

oopMIIeHUS onepaluii U peICTaBIeHUsI HEOOXOAUMBIX JOKYMEHTOB U
CBEJICHUM.

4.1.2. TpeboBarb OT PyKOBOJAUTENEH CTPYKTYPHBIX MOAPA3IEICHUN HHCTUTYTA U
OTIEIbHBIX CIELMATMCTOB MPUHATHS MEp, HAaNpaBJICHHBIX Ha  MOBBIIICHUE
3G ()EKTUBHOCTH MCHOJB30BAHUS CPEJICTB HMHCTUTYTa, OOECIEeUEeHHE COXPAaHHOCTH
COOCTBEHHOCTH HHCTUTYTa, OOecleYeHUEe MPAaBWIHHOW OpraHu3aliu OyXralTepcKoro
ydeTa U KOHTPOJIb —B YACTHOCTH:

4.1.3. mepecMOTpa 3aBBIIICHHBIX W YCTapeBIIMX HOPM pacxoja ChIpbs,
MaTEpHUAJIOB, 3aTpaT TPyAa U IPYTUX HOPM;

4.1.4. yny4iieHus CKJIaJCKOTO U BECOM3MEPUTEIBLHOTO XO3SIICTBa, HaJIeKaleh
OpraHu3allid TPUEMKH W XPAHEHHs ChIpbA, MaTEPHAIOB M JAPYTHX LEHHOCTEH,
HOBBIIIEHNsT OOOCHOBAHHOCTHM OTIYCKa 3THUX LIEHHOCTEW MJi HYXJA IpPOU3BOJCTBA,
00CITy’)KMBaHMS U YIIPABICHMUSL.

4.1.5. BHOCUTh TPEIJIOKEHHUSI PYKOBOJACTBY HMHCTUTYTa O IPHUBICYECHHH K
MaTEPHAIIBHON U JUCHUIUIMHAPHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML] HHCTUTYTA 110
pe3yJsibTaTaM MPOBEPOK.

4.1.6. He npuHuMAaTh K UCHIOJIHEHUIO U OOPMIIEHUIO JOKYMEHTHI [0 ONEpaLiusiM,
KOTOpBIE IMPOTHBOpPEYAT 3aKOHOJATEIBCTBY M YCTAHOBICHHOMY IOPSAJKY IPUEMKH,
XpaHEHHs U PACXOAOBAHMS JEHEXKHBIX CPEACTB, TOBAPHO-MAaTEpUAIBHBIX WU JPYTUX
LIEHHOCTEH, a Takke 0e3 COOTBETCTBYIOLIEIO DPACIOPSIKEHUS PEKTOpa WHCTUTYTa U
Ha4aJIbHUKA IOPUIHYECKOrO OTAEIIA.

4.1.7. Bectn mepenucKy Mo BOIPOCaM OyXraJTepcKoro ydera M OTYETHOCTH, a
TaKXKe JPYTMM BOIPOCaM, BXOJSIIMM B KOMIETEHIIMIO OyXTrajJTepUu U HE TPeOYIOIUM
COIJIaCOBAHMS C PyKOBOJMTEIEM HHCTUTYTA.



4.1.8. TlpeacTaBUTENBCTBOBATh B YCTAHOBICHHOM IMOPSIAKE OT UMEHU MHCTUTYTA
M0 BOMNPOCaM, OTHOCSIIIMMCSI K KOMIETEHUUU OyXraiaTepuu, BO B3aMMOOTHOLIEHUSX C
HAJOrOBbIMM, (PMHAHCOBBIMU OpraHaMH, OpraHaMU IOCYJapCTBEHHBIX BHEOIOIKETHBIX
(GoHIOB, OaHKaMM, KPEAUTHBIMU YUPEXKIACHUSIMH, HHBIMH TOCYIapCTBEHHBIMU U
MYHUIMOAIBHBIMA OPTaHU3ALUAMH, a TAKXKE IPYTMMHU KOMIIAHUSAMH, OpraHU3alUsIMH,
YUPEXKICHUSIMHU.

4.1.9. TpeboBarb M mOJydYaTh MaTepuabl, MH(OPMALMIO, HEOOXOIUMBIE ISt
JEeSATENbHOCTU OyXTalITepUH, OT CTPYKTYPHBIX NOJIpa3/ieJICHU HHCTUTYTA.

4.1.10. OOpamarbcst U MoNy4yaTh OT CTPYKTYPHBIX MOAPA3ACICHUA HHCTHUTYTA,
TOCYIApCTBEHHBIX MPEANPHUATUN W YUPEXKACHUH HEOOXOAUMYI0 METOIUYECKYIO,
MPaBOBYI0 M KOHCYJIBTAl[MOHHYIO MOMOIIb B BBINOJHEHUU 3aJlay, BO3JIOKEHHBIX Ha
OyXrajirepuio.

4.1.11. Bectu mnepenucky IO BOMNpOcCaM, BXOJAIIUM B KOMIETECHIIMIO
OyXranTepuio U He TPeOYIOIIUM COTJIACOBAHMSI C PYKOBOJICTBOM MHCTUTYTA.

4.1.12. ]laBaTh pa3bsiCHEHUS W PEKOMEHJAIMM [0 BOMPOCAM, BXOSAUIUM B
KOMIIETEHIMIO0 OyXTalaTepuu.

4.2. I'maBHbIN OyXTanTep UMeeT MPaBo:

4.2.1. B cinyyae oOOHapyXeHUS HE3aKOHHBIX JEWCTBUI JTOJDKHOCTHBIX JIHI]
(MpUMUCOK, MCHOJB30BaHMS CPEACTB HE MO HA3HAYCHUIO W JPYTUX HAPYUICHUH U
3710YNOTPeOICHUM) TOKIAIBIBATH O HUX PEKTOPY MHCTUTYTA JJIS IPUHSATUS MEP.

4.2.2. BHOCUTD TIpeMJIOKEHUS] B OTAEN KaJpOB M PYKOBOJCTBY KOMIAHUHU O
nepeMelieHn pabOTHUKOB OyXraiaTepuH, MX MOOIIPEHUH 3a YCHEIIHYI0 paboTy, a
TaKXKe MPEJIOKEHUs] O HAJIO0XKEHUM AMCLUUIUIMHAPHBIX B3bICKAHUNH Ha pPabOTHUKOB,
HapyLAOLUUX TPYAOBYIO JUCIUILIUHY.

4.2.3. laBaTth corjacue WJIM OTKa3bplBaTb B HEM IO BOIpOCaM Ha3HAUYCHMS,
YBOJIBHEHUSI U ITepeMeIeHUs] paOOTHUKOB OyXTajaTepuu.

4.2.4. TpeboBanuss OyxrajJTepud B YacTU MOpsijika OGOpPMIICHUS OIepainuii u
IpPEJCTaBICHUsI B OyXraJTepui0 HEOOXOAMMBIX JTOKYMEHTOB M CBEJIECHUU SBISIOTCS
00s13aTeIbHBIMU JJIS1 BCEX MO/IPa3IeIeHUN HHCTUTYTA.

5. OTBeTCTBEHHOCTH

5.1. OTBeTCTBEHHOCTh 3a HAJJIEXKaIllEE W CBOEBPEMEHHOE BBHITIOJIHECHUE
byHKIUH OyXTanTepuu HeCeT IIaBHBIN OyXranTep.

5.2. Ha rnaBHOro OyxranTepa Bo3jaracTcsi IEpCOHAIbHAS OTBETCTBEHHOCTH B
ciy4ae:



52.1. HenpaBuibHOO BeeHUS OYXTalTEPCKOTO yUeTa, CIEICTBUEM YETro SIBUIINCH
3aMMyIIEHHOCTh B OyXraJaTepCKOM YUYETEe U UCKaXEHUS B OyXTaJITepCKOM OTUYETHOCTH

5.2.2. llpuHATUSA K HUCIIOMHEHUIO U O()OPMIIEHHUIO TOKYMEHTOB IO OMNEPALMSIM,
KOTOpbIE TMPOTUBOPEYAT YCTAHOBIEHHOMY TOPSAAKY MPUEMKH, OIPUXOJIOBAHMUS,
XpaHEHHUS U PacXOJOBAHMS JEHEKHBIX CPEACTB, TOBAPHO-MAaTE€pUAIBHBIX M JAPYTHUX
LIEHHOCTEH.

5.2.3. HecBoeBpeMeHHOM 1 HENIPABUIIbHOM BBIBEPKU OMNEpaIfil O pacyeTHOMY U
JIpYTUM cueTaM B 0aHKaX, pacueraM ¢ JeOUTOpAMH U KPEIUTOPAMH.

5.2.4. Hapymienusi mopsiika CIHCAaHHUSI C OyXrajJTepcKux OanaHCOB HEAO0CTad,
NeOUTOPCKOM 3aJOJIKEHHOCTH U JIPYTUX MOTEPb.

5.2.5. CocTaBlieHUs HEIOCTOBEPHOM OyXraJTepCcKOM OTYETHOCTH IO BHUHE
OyxranTepum.

5.2.6. lpyrux HapylIeHUH TMOJOKEHUN U MHCTPYKUMA 1O OpraHu3aluu
OyXraarepckoro yyera.

5.3. [I'nmaBublif OyxranTep HeceT HapaBHE C  PpPEKTOPOM  HHCTUTYTa
OTBETCTBEHHOCT:

5.3.1. 3a HapymieHue MpaBWI U TMOJOKEHUN, PerJaMeHTUPYIOMHNX (UHAHCOBO-
XO3SIICTBEHHYIO JEATEIbHOCTD.

5.3.2. 3a HapylieHHMEe CpPOKOB TMpPEJCTaBICHUS KBapTaJbHbIX M TOJOBBIX
OyXraaTepCKUX OTYETOB M 0aJaHCOB COOTBETCTBYIOUIUM OpraHaM.

5.4. OTBETCTBEHHOCTh  COTPYAHUKOB  OyXraJTepuud  YyCTaHABIIMBAETCS
JOJIKHOCTHBIMU MHCTPYKIIUSMHU.

6. B3anMoOTHOIIEHNS € IPYTUMHU CTPYKTYPHBIMH NOAPa3AeTeHUIMHU

6.1. Jns BeimoiaHeHUs (YHKIMH W pealu3aluu MpaB, MPEeTyCMOTPEHHBIX
HACTOSIIKUM TOJIOKEHUEM, OyXrajaTepusl B3aUMOJICHCTBYET: CO CIYyKO00H CHaOXKEeHUS 10
BOMpPOCaM TIONYYEHHUS: TOBAPHO-COMPOBOJUTEIBLHON TOKyMEHTAIIMU: OTYETOB 00
OTTPYKEHHBIX KOHTpareHTaMHU MAaTepUajJbHO-TEXHUUYECKUX pEeCcypcax: CBEACHUH O
COCTOSIHMU 3aIlacoOB Ha CKJIAJIe; OTYETOB O 3aTparax, MPOU3BEJCHHBIX Ha MPUOOPETEHHE
MaTepuaIbHO-



TEeXHUYECKHX PEeCypCcOB; IPEJOCTABIEHUS: YTBEPXKICHHBIX CMET pPacXooB Ha
nprHoOpeTeHne MaTepUalbHO-TEXHHYECKUX PEeCcypcoB; HTOTOB HHBEHTApU3allMil
MaTepUabHO-TEXHUYECKUX PECYpPCOB; OTYETHBIX JaHHBIX O JBHIKEHHU CHIPBSI U
MarepualoB, 00 HX ocTaTKax Ha KOHEI[ OTYETHOrO IepHOo/Ia.

6.2. Dbyxrantepusi OKa3bIBaeT METOAMYECKYI0 IIOMOIIb PabOTHUKAM
HOZIpa3/ielIeHui KOMIIAaHWHM II0 BOIpOcaM OyXTrajTepcKOro ydera, KOHTPONS M
OTYETHOCTH
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Lo O €

COI'JTACOBAHO:

IOpuckoncynbT f[% E.I1. babenko



